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Introduction 

This document contains information on how to use i2iTracks Population Health Analytics 
to export report or graph files you have created and how to import report or graph files 
that have been created by other i2iTracks users. The following topics are covered: 

 Exporting reports for other i2iTracks users 

 Importing reports from other i2iTracks users 

 Mapping imported reports 

 Exporting and importing graph files 

Security rights required to export and import reports:  

 

Exporting Reports 

If you are creating a report that will be exported to other i2iTracks customers, you will 
not want to do any ‘mapping’ of the custom data elements. The ‘mapping’ can take 
place by the user who is importing the report. Make sure you enter notes about the 
data field that will help when the mapping process takes place. 

To export a report: 

1. Select Setup > Printing and Reporting > Population Analytics > Reports. 

2. On the Reports tab, select the report you want to export. 
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3. Click the Export Report button. 

4. Navigate to the folder you want to save the report file in (if desired) and enter the 
name for your report file. Click the Save button. 

 

5. Select OK when prompted. 

 

Importing Reports 

You can import report files that other i2iTracks customers have created. You will need to 
create a copy of the imported report and map the data elements in the report to the 
data in your system before enabling the report for use. 

To import a report file:  

1. Select Setup > Printing and Reporting > Population Analytics > Reports. 
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2. On the Reports tab, click the Import Report button. 

 

3. Navigate to the folder where the report file you want to import is located and select 
the file name. 

4. Click the Open button. 
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5. Enter a name for the report and click OK. If you would like to modify the report, you 
will need to make a copy of this version of the report, so you may want to give it a 
name that reminds you, such as “H1N1 Report template”. 

 

6. Select OK when prompted. 

 

7. The report is now listed on the Reports tab and its status is shown as “Yes” in the 
Imported column. Select the report and click Copy. 
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8. Enter a name for the report in the Name field and click Save. 

 

Now the report status is shown as “No” in the Imported column. This version of the 
report can be altered or changed by you. If you do not make a copy of an imported 
report, you can map the data and run the report, but you cannot change the report.  
You will also notice that the report is not mapped. You will need to map the items in the 
report to the items in your i2iTracks system before enabling the report for use. 
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Mapping Imported Reports 

Before users can run the report, you must first map the report items.  

To map report data: 

1. Select Setup > Printing and Reporting > Population Analytics > Reports. 

2. On the Reports tab, select the report and click the Map Report button. 

 

3. Select the report element from the Mappings list and click the Edit button. 
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4. Review the Mapping Notes to understand how this element is used in the report 
and how you can best map it to the data in your system. 

 

5. Click the Add button. Select the item type and click OK. 
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6. Select the items that you want to map to and click OK. 

 

7. Click Add to continue to add items, then click OK when finished. 
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8. The item is now mapped. Continue to map all the report items until they are all 
mapped.  

 

9. To print a report of the mappings for the newly imported report, click Print 
Mappings then Print. Click OK to return to Population Analytics (Reports). 

10. If you are satisfied that the report is ready for use, select the report and click Enable 
to allow users to run the report.  
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Exporting and Importing Graphs 

Exporting and importing graph screens in Population Analytics is done the same way you 
export and import reports, as described in detail above. Below is an overview of the 
process. 

To export graph screens: 

 Go to Setup > Printing and Reporting > Population Analytics > Graph Screens.   

 Select the graph and click Export Screen. 

To import graph screens: 

 Go to Setup > Printing and Reporting > Population Analytics > Graph Screens.   

 Click Import Screen. 

 Select a name for the graph. 

 Create a copy of the graph screen using Copy. 

 Map the data using Map Screen. 

 Enable the graph for use by others by clicking Enable. 

 
 

 


